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Electronic Grant Applications: 

Basic Requirements

University of Puerto Rico Mayaguez
Prepared by Evelyn Albino (R&D Center, RUM)

Edited by Dr. José I. Vega & David Santiago (CNDE-RUM)

Agenda

� Pasos necesarios para solicitar fondos 
al gobierno federal

� Cómo recibir avisos o “grants 
opportunities alerts”

� Repaso de Grants.gov

� Tips on Getting Started & completing 
an  Application Package
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What you need to apply for grants or 

contracts with Federal Government?

1. Obtain a DUNS number 
http://fedgov.dnb.com/webform/display
HomePage.do

2. Register with SAM (System for Award 
Management) http://www.sam.gov

3. Organizational Registration with 
Grants.gov

1.  What is the D-U-N-S Number?

� Data Universal Numbering System is a nine digit 
number which uniquely identifies an individual 
business. 

� The U.S. government and many major 
corporations require their suppliers and 
contractors to have a D-U-N-S Number

� http://www.dnb.com/us/

� It is free and requested by internet  

� The first step is verifying online if your 
organization already has a DUNS number.

� http://fedgov.dnb.com/webform/displayHo
mePage.do
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1. Verifica que tu entidad
no tenga ya un DUNS.

2. Se puede solicitar en el 
portal o por teléfono.

Search Results if you already have 

a DUNS
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2.  System for Award Management (SAM)

� Offcial U.S. Government Database system that 
consolidated CCR/FedReg, ORCA, and EPLS

� Required for any institution (private, NPO, government) 
desiring to do business with the federal government.

� Requires some information like: DUNS number, 
company name, Federal Tax Identification Number (TIN 
ó EIN), location, receipts, employee numbers, web site 
address, business type, NAICS code, Financial 
Information, and Point of Contact (POC) Information.

� Registration is FREE, might take a week.
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What is Grants.gov?

� A Federal web page that allows users to 
electronically find, apply for, and manage 
Federal Grant Opportunities.

� Creates a centralized, on-line process to 
find and apply for over 1000 grant 
programs from the 26 Federal grant-
making agencies.

� It can be accessed at  www.grants.gov

� Guide to register Organization
www.grants.gov/web/grants/applicants/org
anization-registration.html

3.  Grants.gov  Registration

� Registration is Free

� Need to have your Duns number, and 
an active SAM Registration.

� Grants.gov registration and instructions 
at:

http://www.grants.gov/web/grants/register.html
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Pasos 
detallads 
para el 
Registro

Do custom Search
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SUBSCRIBE to Receive 
Funding Alerts

Recommendations

1. Register to receive alerts of funding 
opportunities from Grants.gov

2. Do a quick check of the program 
announcements (deadline, eligibility, matching 
requirements, etc) until you find one that suits 
your needs

3. Be aware of the new e-Government registration 
requirements for submitting  proposals to apply 
for Federal Funds

4. Use the Find and Apply Guide at 
Grants.gov
http://www.grants.gov/documents/19/18243/G
rantsgovApplicantUserGuide.pdf

5. Start early!!!
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Sample 
Grants.gov 

Opportunities’
email

Tips for Searching Opportunities

� Use key words and come up with 
combinations

� Do not give up, it is a time intensive task

� Take your time to scan Agency websites 

� Found a good but closed opportunity? 
Keep the CFDA for searching again, most 
programs will repeat the opportunity.  
Also you could get information about what 
proposals were  funded in the past…
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Descargue los programas requeridos 
1ero sino cuenta con ellos.

Fíjese en Información Importante 

Fecha límite

Tipo de fondos y pareo

¿Quién puede solicitar?
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¿Podemos?

¿Pareo 
necesario?

Busque 
términos 
afines o 
comunes 
para  su 

organización

Suscríbase para recibir 
notificaciones de posibles cambios 
a esta oportunidad.

Descargue a su PC los manuales de 
solicitud impresos para esa 
convocatoria.  (Familiarícese con ellos 
desde el principio)
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¿Cómo se ve el formulario 
de solicitud?

Todo lo amarillo es imprescindible
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Tips for Completing Application 

Package

� Espacios amarillo son 
campos obligatorios de 
la solicitud. Se marcan 
como errores y no 
permiten la radicación 
si no los llena. 

� Siga al pie de la letra las 
instrucciones de los 
formularios. (i.e. incluir 
todos los anejos en un sólo 
archivo vs muchos archivos 
separados)

� Recuerde que los 
formularios de solicitud 
son las instrucciones de 
esa Agencia particular. 

� Normalmente anejos en 
formato pdf es requerido en 
algunas agencias. (Use pdf 
creator ó Primo PD entre 
otros.)

� Trabaje el presupuesto en 
Excel antes de entrar la 
solicitud en los Application’s 
R&R Budget Forms

� Grants.gov hace un cotejo 
mínimo de que la solicitud 
cumpla con los 
requerimientos en sistema 
ante de redirigir su solicitud a 
la agencia particular.  

� Siga las instrucciones

� Sea minucioso.

Grants.gov User Support

� Frequent Questions 
http://www.grants.gov/help/faq.jsp

� User Guide 
http://www.grants.gov/help/user_guides.jsp

� Applicant Quick Reference 
http://www.grants.gov/applicants/apply_for_gran
ts.jsp

� Support For Grantees Email: 
support@grants.gov

� Toll-Free Phone Number: 

1-800-518-4726 M-F  7 a.m. – 9 p.m. ET
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Any Questions?

Yo sí tengo las míasA

� ¿Cómo se llama el código de 
clasificación de organizaciones?

� ¿Una entidad puede tener más de 
uno?

� ¿Qué significa SAM?


